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Confidence Building Interview Tips
This article is designed to help you prep for your interview  
within any time scale. Meaning if you’ve had an interview  
booked in for tomorrow or even one for a week next Friday.  
Follow these tips from our consultants and you will feel far  
more confident and prepared going into your interview. 

1. Update your CV to include relevant 
information to the role you’re going for. 
Add any key achievements you’d like to 
show. I.e. if you’re an email marketer 
and your key deliverable is to improve 
CTR’s and OR’s then include tangible 
applicable examples about how you 
have effected these positively. 

2. Think about a 5-point agenda. This 
will come from either the job spec or 
the brief you have had from a recruiter. 
The idea is you have your main qualities 
front of mind to be able to sell yourself 
to an employer. What are the 5 key stand 
out needs from the company you are 
interviewing with? This can be related 
to personal traits or specific experience. 
Think about 3 everyday examples for 
each or applicable examples related to 
experience. Inversely, what are your 
weaknesses? Try not to think of too 
many here but 1 or 2 points to work on 
will show a modicum of humility and an 
ability to be self-critical. 

3. Prepare for standard interview 
questions – we’ve drawn up another 
article here that covers these points. 

4. Make a conscious effort to take notes 
throughout, it shows you are listening 
and you can keep track of conversational 
points and refer back to them seamlessly.

5. Always re-clarify the question they 
are asking if you aren’t 100% sure – to 
ensure you answer the question they are 
asking, rather than the one you think 
they are. Answer their questions as 
directly as possible. Lots of people will 
start answering the question but never 
really finish because they go off on a 
tangent halfway through. If you feel at 
any point you may have understated a 
point or not given the right answer then 
ask the question ‘does that cover it…?’
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6. Questions: at the end you will get 
a chance to ask questions. It is vital 
you prepare 5-8, this shows you are 
inquisitive and interested, it will help 
flesh out the role for you and help you 
decide if its right for you. It will also 
make the interview conversational – 
not to mention they may answer some 
of your questions throughout the 
interview. We have an article here that 
talks through this.

7. At the end of the interview, ask if they 
have any concerns about your CV and 
your interview answers. If they have 
misunderstood, or they have felt you 
might not have given enough detail this 
gives you a good opportunity to counter.

8. Money. There may be a point in the 
conversation when money is discussed. 
If you are working with a recruiter then  
politely make it known that you’d like 
the recruiter to hold those discussions. 
This is very common and will not be 
perceived negatively. Recruiters are 

trained to negotiate and handle these 
conversations on your behalf. If you aren’t  
working with an agency recruiter then 
do your research, keep the conversation 
open, it’s important you come across as 
being informed about your true value.
Try not to give a specific figure but a 
range of what you expect to be paid. 
Ask them what the range is too. There 
isn’t any right or wrong answers with 
this, do what you feel is comfortable but 
don’t price yourself out. 

9. CALL YOUR RECRUITER STRAIGHT AFTER.  

We get it, you’ve been in an intense 
interview and feel as though you want 
to switch off your phone, put your feet 
up and try and chill out for a bit. Don’t 
do this, ring your recruiter and talk 
through the interview. They will have 
will have a debrief call scheduled in 
with the client after the interview –  
it is vital that they have your feedback 
so they can manage the process for you 
as seamlessly as possible.

For more information, email:
hello@amplifyrecruitment.com


